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2011 Charles Coleman Memorial Service Award

Nomination Application
(To be completed by Supervisors)

Charles Coleman was an employee of University of Mary Washington for 29 years.  During his many years at the University, he demonstrated pride, dedication, and loyalty. This award was established in memory of Charles and in honor of his exemplary service.

Who is Eligible?

All classified and hourly employees with at least 5 years of continuous employment are eligible for the award.  Employees will be nominated based on demonstrated loyalty, continuing dedication, care and concern for others, and a positive “can do” attitude.
Nomination and Selection Process

1. Please complete the application on the following pages regarding the employee you would like to nominate. Include specific events and details to support your responses. An extra page may be added if necessary.
2. Send or email your completed applications to Judy Kwitnieski in the Office of Human Resources before the April 15, 2011 deadline. 
Email: jkwitnie@umw.edu
Campus Mail: Office of Human Resources, Fairfax House (attn: Judy Kwitnieski)
3. You will be sent a verification to confirm receipt of your nomination.

4. Once all nominations are received, each Cabinet Vice President will be sent information on the nominees for their area. The Cabinet VP will select up to three finalists from the nominations in their area.  

5. These approved nominees will then be considered by a selection committee consisting of Charles Coleman Award winners from the previous three years.

Award

The award winner will be announced at a University Awards ceremony on May 9, 2011 and presented with a plaque and a $300 cash award.

Please contact Judy Kwitnieski in the Office of Human Resources if you have any questions. (jkwitnie@umw.edu).
Application deadline: 5:00 pm on Friday, April 15, 2011
2011 Charles Coleman Memorial Service Award Nomination 
(To be completed by Supervisors)

Nominee Name  [image: image9.png]MARY WASHINGTON

’"" UNIVERSITY OF




Position: [image: image2.wmf]
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First date of continuous employment:   [image: image5.wmf]




Has the nominee been an employee of the University of Mary Washington for five years, continuously? 

 FORMCHECKBOX 
Yes  
 FORMCHECKBOX 
No

1. How has the employee demonstrated loyalty and dedication to the University of Mary Washington?[image: image6.wmf]


2. How has the employee demonstrated care and concern for others within the University of Mary Washington community?
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3. How has the employee demonstrated a positive, “can do” attitude regarding assigned duties and responsibilities and/or generally as a University of Mary Washington employee?
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An extra page may be added if necessary
THANK YOU FOR YOUR NOMINATION!
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