University of Mary Washington
MAIL SERVICES 

1301 College Avenue
Fredericksburg, VA 22401
Phone: 540-654-1049 Fax: 540-654-2005


Permit No. 227
Authorization Form

In order to use the University of Mary Washington Bulk Mail Permit No. 227, complete this form and present it with your mailing to the United States Post Office Bulk Mailing Entry Unit (BMEU), Fredericksburg, Virginia, within 72 hours of the approval date from UMW Mail Services as noted in Part II below.

PART I: 
To be completed by Mailer and fax to 540-654-2005 prior to mailing being shipped.
Job Description: ________________________________________________

UMW Department: __________________________________________________

Estimated # of pieces: ____________________   Estimated postage cost:___________________
 FOPAL#: _______________________________ Contact Name:__________________

 
Contact Phone #:  ______________________
   Fax #: 





Signature:  ________________________

THIS MAILING MEETS THE REQUIREMENTS FOR

______ STANDARD MAIL        _______ NON-PROFIT MAIL

______FIRST CLASS MAIL      _______BOUND PRINTED     _____PERIODICAL
PART II:
To be completed by UMW Mail Services and returned to Mailer to present to the BMEU at the time of the mailing. 
Approved: __________________
   Date: _____________   Control #________

PART III: 
For Mailer or Vendor
Please adhere to the MAILER INSTRUCTIONS below. Failure to comply with these requirements could delay acceptance of your mail at the U.S. Post Office.

1. Ensure this form is presented to the BMEU (Bulk Mailing Entry Unit) along with the Postage Statement Form; without it, the BMEU will not accept your mail.

2. After acceptance, immediately fax 540-654-2005 or email umwpo@umw.edu our office the original certified copy of the Postage Statement Form with this authorization form. 

3. If questions arise, please contact Vickie Starnes-Updike at 540-654-2073, Amme Ingram at 540-654-2006, or Denise Davies at 540-654-1935.

FOPAL# is required prior to approval.
