UNIVERSITY OF MARY WASHINGTON 
COLLEGE OF BUSINESS FACULTY DEVELOPMENT

SUPPLEMENTAL GRANT PROPOSAL COVER SHEET

Funding Period (check one):

	
	Fall 2011 (application due on September 5, 2011)

	
	Spring 2012 (application due on November 21, 2011)

	
	Summer 2012 (application due on April 2, 2012)

Note: funding for summer grants may be split between two fiscal years


Name of Applicant: ___________________________________________________________

Department: __________________________________________________________________

Telephone: ____________________


E-mail: _____________________________

Brief Statement of the Purpose of the Request (attached extra sheets as necessary):

REQUIRED ATTACHMENTS:
Budget:  Attach a budget outline of the project expenditures for which you are requesting funding.  For travel expenses, use Commonwealth of Virginia guidelines for lodging and per diem and include an explanation of how estimated costs for airline and/or mileage were determined (e.g., “fare quote from X source on (date)”).  Finally, indicate how the $500 in departmental faculty development funding for the fiscal year will be applied to this trip, or how those funds have already been encumbered.

Supporting Materials:
• For project or research funding, attach a detailed description of the proposed activity.  Explain the activity’s relevance both to the applicant’s professional development and to the University.  Append additional information as appropriate.

• For conference participation or attendance funding, attach: (1) name of organization or sponsor (without acronyms); (2) conference title, date(s), place; (3) participant’s role (paper/poster presenter, performer, panel member, session chair, elected officer of governing body, etc.  Append supporting documentation of participation: e.g., letter of invitation or acceptance, photocopy of conference program cover and appropriate session page, etc.).  If applying for funding to attend rather than to participate, define the importance of attendance to your professional development.  Append additional information as appropriate.  NOTE:  This form is not a substitute for the Request for Travel form.  
Applicant Signature: _______________________________________ 
Date: ____________ 

Note: may be submitted electronically
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