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OFFICE OF HUMAN RESOURCES


EMERGENCY CONTACT INFORMATION



Employee Name:	


Department/Office:	


In case of emergency, please notify the following individual:


Name:	  							Relationship:	


Home Address:  

		   


Home Telephone:   (            ) 					Cell Phone:  (            )

[bookmark: _GoBack]
Work Location: 


Work Telephone:   (            )



Signature								Date  


It is the employee’s responsibility to notify the Office of Human Resources if there are any changes to the information.
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