Revised 10/2011
Equipment Rental Form
Office of Student Activities and Engagement
Phone: 540-654-1061 Email: SAE@umw.edu
(For club use only)

Club/Organization ____________________________________________________________________________

Contact Person  ___ ___________________________________________________________________________

E-mail ____________________________________________  Phone ____________________________________

Name of Event ________________________________________________________________________________

Event Date/Time _______________________________    	Event Location______________________________		
Pick Up Date/Time _____________________________ (M-F, between 8:00am and 5:00pm)

Return Date/Time ______________________________ (M-F, between 8:00am and 5:00pm)
For weekend use schedule a Friday Pick Up and Monday Drop Off.

	Item
	Number Available
	Number Requested

	Coolers
	Up to 3 per group
	

	Water Jugs
	Up to 3 per group
	

	Gas Grill
	1
	

	Coffee Urn – 100 Cup
	2
	

	Pop Corn Machine
	1
	

	Sno-Cone Machine
	1
	

	Tents
	13
	

	Giant Connect 4
	1
	

	Giant Checkers
	1
	

	Giant Jenga
	1
	

	Metal Tray Stands
	25
	



Rental Agreement
· Supplies for coffee, popcorn, and sno-cones are not included in the equipment rental.  They must be purchased by the club.
· Request must be made at least 7 days prior to pick-up date
· Equipment returned late or unclean will accrue a fee to be placed on the Contact Person’s student account. 
· The Contact Person will be responsible for all damaged and missing equipment.
· The Club / Organization will be responsible for the purchase of its own supplies (popcorn, sno cone syrup,  foil trays, etc).
· The University of Mary Washington is not liable for any injuries or damages that occur while equipment is in possession of the requesting organization. 
· All equipment is picked up and dropped off at SAE.
· If Club/Organization does not comply with rental agreements the follow will happen: First offense is a warning. Second offense is loss of rights to use equipment for the semester. 

Responsible Party’s Signature: ________________________________________ Date:___________________
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