General COVER SHEET FOR A NEW COURSE PROPOSAL

Submit 12 copies of the completed form with attachments to the Chair of the Curriculum Committee.

	DESCRIPTION OF PROPOSED COURSE

	Submitted By:
	Date Prepared:
	

	Course Title:
	

	Department/discipline and course number*:
	

	*This course number must be approved by the Office of the Registrar before the proposal is submitted.



	Number of credits proposed:
	
	Prerequisites:
	

	Will this be a new, repeatable “special topics” course? (Do you want students to be able to take this new course more than once if the topic changes?)
	NO
	
	YES
	

	

	Date of first offering of this new course:
	

	Proposed frequency of offering of the course:
	

	List the faculty who will likely teach the course:
	

	New Library resources required? 
	NO
	
	YES
	
	Explain all resource needs in the attached rationale statement.

	New space or equipment needed?
	NO
	
	YES
	
	

	
	

	This new course will be (check all that apply):

	Required in the major
	
	General Elective
	

	Elective in the major
	
	General Education**
	

	**AFTER the new course is approved, a separate proposal must be sent to the General Education Committee.



	Catalog Description:




	COURSE HISTORY

	Was this course taught previously as a topics or experimental course?
	YES
	
	
	NO
	
	

	 Course Number and Title of Previous Course
	Semester Offered
	Enrollment

	
	
	

	
	
	

	
	
	

	
	CHECK HERE if the proposed course is to be equated with the earlier topics or experimental offerings.  This means that students who took the earlier “topics” course will only be able to take the new course if they made a C- grade or lower in the earlier course.

	NOTE: If the proposed course has not been previously offered as a topics or experimental course, explain in the attached course justification why the course should be adopted even though it has not been tried out.


REQUIRED ATTACHMENTS:

1. Rationale statement (Why is this course needed? What purposes will it serve? Resources needed?)

2. Major Program Impact (Explain how the new course affects major requirements.  If major requirements have been changed recently, how will this course affect prior major requirements?) 
3. Sample Syllabus
Department Chair Signature:






Date:
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