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Your OPT Application and supporting documents must be received by USCIS within 30 days of your OPT request date.  Your OPT request date is the date on which your international advisor requests OPT in the SEVIS database.  Your advisor must print the updated I-20 (with the OPT Request Date on page 2) so that you can include a copy with your OPT application.

OPT Application
______________________________________________________________________________________________________________
Submit the following items when applying for OPT:
· Form I-765 Employment Authorization Document (EAD) Application.  We strongly advise students to submit a paper application.  
· Form I-765 https://www.uscis.gov/i-765
· Use black ink and print neatly.
· Answer all questions fully.  If not applicable, write, “N/A.” If  the answer is none, write “None.”
· Use an address where you can receive mail 4-5 months after your application is submitted.  USCIS does not forward mail!
· If you do not have a SSN, you may request one here
· [bookmark: _GoBack]Eligibility Category: enter (C)(3)(B) for post-completion OPT
Assemble the documents in the following order:
· Your application with the filing fee
· $410 application fee in personal check or money order
· Payable to US Department of Homeland Security
· In memo line write your SEVIS ID#
· A copy of your most recent I-20 endorsed with the OPT Request
· A copy of your I-94
· A copy of your government issued identity
· A copy of your last EAD card (front and back), if applicable and/or
· A copy of you passport photo page and visa stamp
· Two passport-sized photos (photos can be taken at CVS or Walmart)
· Write your SEVIS ID# lightly on the back of each photo
· Form G-1145 E-Notification of Application Acceptance
· Mail your application (certified mail/return receipt recommended)
· USCIS must receive your application within 30 days of your OPT request date  
· USCIS, P.O. Box 660867, Dallas, TX, 75266
· USCIS, Attn:  AOS, 2501 S. State Hwy. 121 Business, Suite 400, Lewisville, TX 75067 (use this address for express mail and courier deliveries ONLY)




After your OPT application is filed, you should receive three documents from the government:
· Receipt called “Notice of Action” (normally within 3-4 weeks)
· Approval Notice (the application takes 70-90 days to process)
· EAD Card (normally within 2-3 weeks of receiving your approval notice)
· Scan front and back of your EAD card and e-mail to cie@umw.edu

Employment Rules
______________________________________________________________________________________________________________

· You MAY NOT work before you receive the EAD card or before the start date on the EAD card.
· Employment must be directly related to your major field of study.
· You may not be unemployed for more than 90 days in total while on OPT.
· Volunteering/working an unpaid internship for at least 20 hours per week in your major field of study is considered employment. 

Travel Advisory
______________________________________________________________________________________________________________

Before departing the U.S., we recommended you contact your international advisor about your particular travel plans, as every situation is unique.  Below are general reentry guidelines to consider before departing the U.S. while on OPT.

Post-completion OPT is pending
CIE strongly advises against travel outside the U.S. while your OPT application is pending AND before you secure employment.  If there are extenuating circumstances, then your best chance of re-entering the U.S. without problems when your OPT application is pending is by traveling with the following documents:
· A valid passport; valid at least 6 months into the future
· A valid visa to reenter the U.S.
· Your most recent Form I-20 with travel signature from an advisor in CIE
· I-765 receipt notice

Post-completion OPT is approved
If your OPT application has been approved (your EAD card has been issued) by USCIS AND you have a job offer, you may leave and re-enter the U.S. to begin or resume employment provided you travel with the following documents:

· A valid passport; valid at least 6 months into the future
· A valid visa to reenter the U.S.
· Your most recent Form I-20 with travel signature from an advisor in CIE
· Your valid EAD, if OPT has been approved
· Letter of employment—evidence of that you have a job in the U.S.

Reporting Requirements
______________________________________________________________________________________________________________

While on OPT, you will continue in F-1 status under the sponsorship of UMW.  As such, you must maintain your visa status and:
· Report employer name and address, part-time (less than 20 hours) or full-time employment, and start date to CIE immediately upon accepting employment.
· Inform CIE of a change in employment immediately and report all criteria listed above, including end date of previous employment.
· Inform CIE of a change in name or address within 10 days.
· If you intend to leave the U.S. permanently, inform CIE of your departure date. 
· Although not required, we advise you to keep accident & illness insurance coverage.
· Keep all immigration documents safe and valid.


Post-Completion OPT Timeline
Graduation date
90 days






End date on EAD card

Depart U.S.
60 days

Allow for 60-90 days for government processing before the employment start date. You may apply up to 60 days after graduation.
Use grace period to prepare to leave the U.S., transfer to a new school, or change to another immigration status.
If you are staying in the U.S. for the grace period, you cannot re-enter the U.S. after leaving.


Pick an OPT start date within 60 days of graduation

Cannot begin work until:
-you receive the EAD card and
-until the start date listed on your EAD card

Cannot accrue more than 90 days of unemployment. Report employer name, address, and start date to CIE.

Report any change of address or employment to CIE.

If eligible, apply for STEM Extension before expiration of EAD card.

Grace period

Stop working by end date on EAD card
OPT Employment

Application window


Center for International Education ● phone: (540) 654-1870 ● e-mail: cie@umw.edu

image1.jpeg




