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This form will be used to initiate the temporary personnel hire process.  Please complete the form and attach to the eVA purchase 
requisition.  Complete instructions can be found at: http://adminfinance.umw.edu/hr/policies-and-procedures/recruitment/temporary-employment/
. 
REQUEST FOR TEMPORARY PERSONNEL
Note to Vendors: eVA order supercedes information contained in this form. See eva.virginia.gov/vendors for eVA assistance.
to
Responsibilities and Qualifications
9. Would you prefer to:
11. Does the eVA buyer in question 10 have a small purchase charge card?
12. Please list email addresses to which signed time cards and 
      paid invoices should be sent:
8.2.1.4029.1.523496.503679
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