Responsibilities for Y5 Secondary and PK-12 Interns (fall semester)

	Weeks 
	Student 
	Mentor Teacher 
	Supervisor

	1 
(five hours)
	-Set up times to meet with teacher for five hours.
-Determine timing and topic for unit.
	-Meet with student and mentor if possible.  
-Share routines and schedule student’s unit for weeks 7-10.  
	-Make contact with student and MT, preferably in person.
-Identify student’s areas of strength/need.
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(two full days)
	-Introduce yourself to students.
-Co- and team teach with MT.
(observing briefly is okay, but involve yourself whenever possible.)
-Learn student names.
-Learn and teach routines.
	-Co- and team teach with student when possible.
-Provide opportunities for student to grade assessments. 
-Allow student to plan lessons or lead routines when possible.

	-Review student’s journals for first two weeks.  
-Address any areas of strength/need.

	4-6
(not in schools—over email)
	-Share unit lessons and assessments with MT and supervisor.
-Incorporate feedback/revise.
	-Review student’s lessons, materials, and assessment and offer suggestions.  
	-Review student’s lessons, materials, and assessments and offer suggestions.  

	7
	-Give pre-assessment for impact study (save data).
-Begin teaching unit lessons; refine if reteaching to other classes.
-Co- and team teach with MT when not teaching unit lessons.
-Begin discussing ideas for research project in spring.
	-Observe student’s lessons and provide feedback.
-Co- and team teach with student.
-Discuss ideas for student’s research project if possible, especially guiding implementation ideas.
-If applicable, invite student to chaperone field trip later in semester if schedules permit.
	-Observe full block lesson and provide feedback.  
-Complete mid-point assessment.
-Discuss ideas for student’s research project if possible, especially guiding implementation ideas.
-Review journals and comment if possible.

	8
	-Teach unit lessons (record at least one during this week and complete self-evaluation.)
-Plan and teach other lessons when possible.
-Grade assessments.
	-Observe at least one lesson and provide feedback. 
-Complete mid-point assessment. 

-Ensure student is aware of areas of strength/growth for the future.

	-Observe and/or view recorded lesson and provide feedback.
-Complete qualitative evaluation.
-Review journals and comment if possible.

	9
	-Teach unit lessons.
-Plan and teach other lessons when possible.
-Grade assessments.
	-Observe at least one lesson and provide feedback.
-Ensure student is aware of areas of strength/growth for the future.

	-Review journals and comment if possible. 
-Address areas for growth.

	10
	-Complete unit lessons.
-Give post-assessment (save data).
-Review data with MT for impact study.
-Plan and teach other lessons.
Other recommended activities during weeks 7-10: supervise field trips, design a bulletin board, design and implement assessments, work with small groups or one-on-one with students. 

	-Observe lesson and provide feedback. 
-Complete final evaluation and share results with student.
-Ensure student is aware of any areas of strength/growth for the future.
-Support student’s work on research project proposal and impact study if possible.
	-Observe lesson and provide feedback.
-Complete final evaluation and share results with student.
-Ensure student is aware of any areas of strength/growth for the future.



