The University of Mary Washington
SOUND TECH CREW SOUND REQUEST FORM
The University of Mary Washington Sound Tech Crew is a part of the Office of Student Activities and Community Services.

This form will allow the Sound Tech Crew to more efficiently perform their duties in assisting the clubs and organizations of the University. Please answer these questions as best as possible and return this form at least seven business days before the date of your event, to the Assistant Director of OSACS. If the Sound Tech Crew is unable to assist your event due to a conflicting event, we will let you know as soon as possible. 

1.   Contact Information:
	Club Name:
	[bookmark: Text1]     

	Contact Name:
	[bookmark: Text2]     

	Contact Phone:
	[bookmark: Text3]     

	Contact Email:
	[bookmark: Text4]     


                   

	Event Date: 
	[bookmark: Text5]     


2.

	Event Location: 
	[bookmark: Text6]     


3. 

	Set up time: 
	[bookmark: Text8]     


4.

	Event start time: 
	[bookmark: Text9]     


5.

6.    Please check event type:  
	[bookmark: Check1]|_|
	Concert
	[bookmark: Check3]|_|
	Speaker 
	[bookmark: Check5]|_|
	DJ Party

	[bookmark: Check2]|_|
	Background Music
	[bookmark: Check4]|_|
	Karaoke
	[bookmark: Check6]|_|
	Other: 
	[bookmark: Text10]     




7.   Please check all that apply:
	[bookmark: Check7]|_|
	Monitors / Speakers
	[bookmark: Check10]|_|
	CD Player
	[bookmark: Check11]|_|
	I-Pod DJ
	[bookmark: Check12]|_|
	Karaoke Machine

	[bookmark: Check8]|_|
	Microphones
	#
	[bookmark: Text11]     
	[bookmark: Check13]|_|
	DVD / VCR
	[bookmark: Check14]|_|
	Lights


  
8.    Please meet with the Assistant Director of OSACS to discuss this event and what else maybe needed if you can’t find it on this list.  If the performer has a technical rider please supply the rider with the Sound Tech Request Form.  
 (
*
Once you have finished this application, please email it to OSACS at 
osacs@umw.edu
. 
 
*
*
You must
 contact the Sound Tech Crew at least 7 business days before the date of your event. 
The sooner the better; we work on a first come first serve basis.
 
*
**Musicians and DJs are responsible for bringing their own cables to 
connect
 to the soundboard. 
*
***The Sound Tech Crew can only supply what it owns. 
If you have any questions, please email (
osacs@umw.edu
) or 
Contact the OSACS Office at (540) 654-1061
) (
*
You must
 contact the Sound Tech Crew at least 7 business days before the date of your event. 
The sooner the better; we work on a first come first serve basis.
**Musicians and DJs are responsible for bringing their own cables to 
connect
 to the soundboard. 
***The Sound Tech Crew can only supply what it owns. 
****Once this form as been submitted someone from the Sound Tech Crew will be in contact with you to discuss the event. 
If you have any questions, please email (
osacs@umw.edu
) or 
Contact the OSACS Office at (540) 654-1061
)
