College of Education

Application Form for Student Research Funding

Approval Guidelines: The application for funding is done in two stages: 
(1) Request for approval: Complete this form showing your estimated costs 
(2) Request for reimbursement: Revise or complete this form showing actual costs
Funds will be allocated as reimbursements. If a student submits a request for reimbursement after the approval deadline for the given semester, funds will be reimbursed to the student only if there are still funds available from that semester.
         Funds will be allocated based on the clarity and strength of the purposes and rationale for requested funds (Section IV). Funds to support student research will be equally divided for Fall, Spring and Summer semesters. Funds not used in a given semester will be made available in subsequent semesters of the academic year. See page 4 for some of the purposes for which student research funds might be allocated. The committee may approve full or partial funding of requests.

It is suggested and highly recommended that all student research requests be done in coordination with the project advisor prior to any submission to the Student Affairs Committee.

Request for Approval Instructions:

1. Students should complete Sections I, II, III, and IV of this form, with actual costs, original receipts and itemized budget if applicable. Send these to your research course instructor or project advisor for review and preliminary approval. 

2. The instructor should forward the form to the College of Education Research Committee to Patricia Reynolds, preynold@umw.edu, Chair, for final review and approval by the committee.. 
3. After the funding decision is made, the Committee Chair will complete Section V of the form and submit the form to the Dean’s office with a copy to the student and instructor/advisor.

4. Students should continue their research, making sure they keep all receipts.

5. Students who submit a Request for Approval must also submit a Request for Reimbursement once they have their receipts.

Request for Reimbursement Instructions:

1. Students should revise or complete Sections I, II, III, and IV of this form, and send it to your research course instructor or project advisor for review. 

2. The instructor should forward the form to the College of Education Research Committee Chair, Patricia Reynolds (preynold@umw.edu) , for final review and approval by the committee.

3. The Committee Chair will complete Section V of the form and submit the form to the Dean’s office with a copy to the student and instructor/advisor.

Section I:  Please check the appropriate semester and type of request:

	Check one:
	Semester
	Approval Date Deadline
	Reimbursement Date Deadline

	
	Fall
	August 30
	October 30

	
	Spring
	October 30
	March 30

	
	Summer
	March 30
	August 30


Please check one:

______ Request for Approval
______Request for Reimbursement
	Section II:  (To be completed by student; provide all information requested)

	Name
	
	  Student number
	

	Preferred e-mail address
	

	Course number and title
	

	Title of research project
	

	

	Total amount requested
	$
	

	
	
	


	Section III: (To be completed by student)
Project Abstract


	


	Section IV: (To be completed by student)
Specific purpose(s) and rationale for requested funds:

(If this is a Request for Reimbursement, attach original receipts and an itemized budget if appropriate)

	


	Section V: (To be completed by research course instructor or project advisor)

	Name
	
	   Date
	

	This research project has received all applicable institutional approvals (IRB, faculty review); indicate Yes or N/A
	

	Provide UMW e-mail address as electronic signature to indicate your approval of this funding request
	


	Section VI: (To be completed by College of Education Research Committee)

	Amount of funding to be allocated for this request
	$

	Explanation:  

	        Approved by 
	
	
	Date
	





  Chair of COE Student Affairs Committee
College of Education

Purposes for Allocation of Student Research Funds
It is suggested and highly recommended that all student research requests be done in coordination with the project advisor prior to any submission to the Student Affairs Committee.

The following list is intended to give suggestions for how students might use requested funds to support their research. It is not an exhaustive list; if students can benefit from research funding support, they should submit an application even if the purpose for which they seek funding is not listed below. Students must supply original invoices in order to receive reimbursement.

· Reimbursement for costs associated with library resources (e.g., Inter-library loan).

· Reimbursement for costs associated with data collection and analysis (e.g., fees for conducting online surveys; cost of formal assessments; special equipment, materials or supplies). Upon reimbursement, ownership of equipment, materials or supplies reverts to the College of Education.

· Reimbursement for travel associated with research (e.g., to conduct interviews, make observations).

· Reimbursement for costs associated with conference presentations (e.g., registration fee, copying handouts, and travel reimbursement).
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