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University of Mary Washington 
Mail Service Forwarding Request      

(www.umw.edu/mail)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          

NAME ______________________________________________________________________________________________________    BOX # _______________

            

(LAST)                               
(FIRST)                              
(MI)

STREET _____________________________________________________________________________________________________________________________

CITY _____________________________________________________________________ STATE _______________ ZIP _______________________________

(NOTE: THE UNITED STATES POSTAL SERVICE WILL NOT FORWARD MAIL OUTSIDE THE UNITED STATES)

Circle all that apply: 
Summer Only
Graduate

Transfer 

Study Abroad - Fall, Spring or Both
Graduate and Transfer Students:  we will forward your mail for one year.  Please notify all correspondents of your new address to avoid delays in receiving your mail. 
Please cancel all newspaper and magazine subscriptions.
Mail will be forwarded on a daily basis but  it may take up to two weeks to receive your mail.
To avoid late payments contact your creditors to make payment arrangements.
UPS will only forward packages within Virginia.  FedEx and DHL will not forward packages.  
If no forwarding address has been provided, all mail and packages not claimed within 30 days will be returned to sender. 
As a reminder:  You can access your mail box assignment and combination on Banner under “Personal Information.”
For questions about this form, please contact the Office of Mail Services, 540-654-1049.  
Form can be hand delivered to Campus Post Office in Woodard Campus Center or faxed to 540-654-2005.
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